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For Information  
	17 January 2017

	Corporate Policy and Resources Committee  



	Linkage to Council Strategy (2015-19)

	Strategic Theme
	Leader and Champion 

	Outcome
	Establish key relationships with Government, agencies and potential strategic partners

	Lead Officer
	Director of Performance 

	Cost: (If applicable)
	Nil 



 
	1. 
	Department for Communities - Proposed Amendments to Return Template for Councillors Allowances and Expenses
	

	
	The Councillors Allowances and Expenses template has been reviewed having taken into consideration the information provided in the return for 2015/16 and issues highlighted by Councils in completing the return.  The attached revised template was discussed at the Finance Working Group on 6 December 2016.
	





	2.
	Department for Communities – Coleraine Borough 50+ Forum
	

	
	Proposal for Councillor Duddy to become the older peoples Champion and speak for the many older people living in the Causeway Coast and Glens Borough Council.
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Guidance Notes for Completion

				RECORD OF COUNCILLORS' AND COMMITTEE MEMBERS' ALLOWANCES FUNDED BY COUNCIL 2016/2017



				Guidance Notes 



				Background



				This annual return seeks details of allowances funded by the council under Part 3 of the Local Government Finance Act (Northern Ireland) 2011 and the Local Government (Payments to Councillors) Regulations (Northern Ireland) 2012, during the 2016/2017 financial year. Only allowances funded under Part 3 of the Act  should be included in this return.  Circular LG 04/15 provides detailed guidance issued by the Department on councillors allowances and is available at the following link:-      

						https://www.communities-ni.gov.uk/publications/circular-lg-0415--guidance-councillors-allowances

				General



				Councils are statutorily obligated, in accordance with the above Regulations, to publish a Scheme of Allowances for the payment of allowances to councillors and committee members.  At the end of each year councils are also obligated to publish details of the amounts of allowances paid to, or incurred by, each councillor and committee member.  This return provides a standard format for details to be recorded thus allowing comparisons between councils.  Table 1 records individual councillor allowances which must be published.  Table 2 records collective councillor costs which councils are encouraged to also publish.  Guidance on completion of the tables is provided below.  If you have difficulty in completing the tables or need clarification on any item, please use the contact details below. Returns should be provided electronically to the email address below.  Please also provide the council web links to the Scheme of Allowances and Table 1, and if applicable Table 2, in your covering email. 



				Table 1 - Councillors' Allowances



				1.		All figures in this table should reflect members' entitlement for the financial year 2016/2017 regardless of when the payments were actually made e.g. if a payment was made in April 2017 for 2016/2017 entitlement, that figure should be included but payments made in April 2016 for a 2015/2016 entitlement should not be included.

				2.		The name of each member receiving an allowance should be stated and all figures should be rounded to the nearest whole pound.

				3.		In this guidance note the term Chairperson means Chairperson/Vice Chairperson and Mayor/Deputy Mayor.



						Basic and Special Responsibility Allowances

				4.		Figures for Basic and Special Responsibility Allowances (SRA) should be gross i.e. before tax and exclude any on-costs such as employer's contributions. 

				5.		A council may not pay more than one SRA to a councillor as stated in regulation 5 of the Local Government (Payments to Councillors) Regulations (Northern Ireland) 2016.  As previously advised any Chairperson Allowance arrangement should be considered totally separate from SRA arrangements. 

						Chairperson Allowances

				6.		Allowances for the period of time served by all Chairpersons during the 2016/2017 financial year should be included. 

				7.		Only personal allowances payable to each Chairperson should be recorded.  Expenses such as hosting a dinner or Chairperson contributions should not be included as these are council expenses.

				8.		Travel and Subsistence for Chairpersons should be treated in the same manner as all other councillor travel and subsistence allowances and should be included as applicable under 'Mileage Allowance', 'Public Transport and Other Travel and Incidentials and ' or 'Subsistence'. 

						Public Transport and Other Travel Incidentals

				9.		All travel costs, excluding mileage allowance, should be recorded under the heading Public transport and Other Travel Incidentals.  This should include flights and items such as toll payments or car parking as well as travel related to councillors attendance at conferences and courses.  All travel paid by the council on behalf of the councillor should also be recorded.  



				Table 2 - Councillors' Support Services



				10.		Costs above £1,000 per support service incurred by the council to support councillors in carrying out council duties not covered in other categories in Table 2 should be specified and detailed under Other Costs.  This information is collated at council level and there is no requirement for the costs to be attributed to individual councillors.   

				11.		Communications and Support

						This should include telephone equipment, IT equipment and Broadband, etc as provided by the council.



						Courses/ Conferences/Visits

				12.		Courses/Conferences/Visits should only include costs for registration fees and other non travel and subsistence costs.  All accommodation, subsistence and travel costs should be recorded under the appropriate columns in Table 1.  



				Contact:



				Lynne McCann

				Local Government Policy Division

				Department for Communities

				Causeway Exchange

				1-7 Bedford Street

				Town Parks

				Belfast

				BT2 7EG



				E-mail:				lynne.mccann@communities-ni.gov.uk

				Phone:				028 90 823380





mailto:lynne.mccann@communities-ni.gov.ukhttps://www.communities-ni.gov.uk/publications/circular-lg-0415--guidance-councillors-allowances

Table 1 Allowances

																																																												Table 1

				COUNCIL NAME:



				Record of Councillors' and Committee Members' Allowances funded by Council relating to the period 2016/2017



				The following records allowances for 2016/17, paid under Part 3 of the Local Government Finance Act (NI) 2011 and the Local Government (Payments to Councillors) Regulations (Northern Ireland) 2016.  They do not include Policing & Community Support Services (PCSP) type expenses and allowances paid directly to councillors by other bodies (even when councillors are representing the Council).





						No.				Initials				Surname				Dates of Office
(to be completed if not councillor for full year - e.g. 01/06/2016 to 30/09/2016)				Basic Allowance				Special Responsibility Allowance				Chairperson/ Mayor Allowance				Vice Chairperson/ Deputy Mayor Allowance				Total Personal Allowances						Mileage Allowance				Public Transport and Other Travel Incidentals				Subsistence (including accommodation)				Total Travel and Subsistence 				Dependants' Carers Allowance

																																																ALLOWANCES				£

																						£				£				£				£				£						£				£								£				£



						1																																0																		0

						2																																0																		0

						3																																0																		0

						4																																0																		0

						5																																0																		0

						6																																0																		0

						7																																0																		0

						8																																0																		0

						9																																0																		0

						10																																0																		0

						11																																0																		0

						12																																0																		0

						13																																0																		0

						14																																0																		0

						15																																0																		0

						16																																0																		0

						17																																0																		0

						18																																0																		0

						19																																0																		0

						20																																0																		0

						21																																0																		0

						22																																0																		0

						23																																0																		0

						24																																0																		0

						25																																0																		0

						26																																0																		0

						27																																0																		0

						28																																0																		0

						29																																0																		0

						30																																0																		0

						31																																0																		0

						32																																0																		0

						33																																0																		0

						34																																0																		0

						35																																0																		0

						36																																0																		0

						37																																0																		0

						38																																0																		0

						39																																0																		0

						40																																0																		0

						41																																0																		0

						42																																0																		0

						43																																0																		0

						44																																0																		0

						45																																0																		0

						46																																0																		0

						47																																0																		0

						48																																0																		0

						49																																0																		0

						50																																0																		0

						51																																0																		0

						52																																0																		0

						53																																0																		0

						54																																0																		0

						55																																0																		0

						56																																0																		0

						57																																0																		0

						58																																0																		0

						59																																0																		0

						60																																0																		0



						Total																0				0				0				0				0						0				0				0				0				0



				The following amounts were paid to co-opted Councillors by way of allowances in 2016/2017.





						No.				Initials				Surname				Dates of Office
(to be completed where not for full year - e.g. 01/06/2016 to 30/09/2016)				Basic Allowance				Special Responsibility Allowance				Chairperson/ Mayor Allowance				Vice Chairperson/ Deputy Mayor Allowance				Total Personal Allowances						Mileage Allowance				Public Transport and Other Travel Incidentals				Subsistence  (including accommodation)				Total Travel and Subsistence				Dependants' Carers Allowance

																						£				£				£				£				£						£				£				£				£				£



						1																																0																		0

						2																																0																		0

						3																																0																		0

						4																																0																		0

						5																																0																		0

						6																																0																		0

						7																																0																		0



						Total																0				0				0				0				0						0				0				0				0				0





				The following amounts were paid to Committee Members (who are not councillors) by way of allowances in 2016/2017.





						No.				Initials				Surname																														Mileage Allowance				Public Transport and Other Travel Incidentals				Subsistence  (including accommodation)				Total Travel and Subsistence

																																												£				£				£				£



						1																																																		0

						2																																																		0

						3																																																		0

						4																																																		0

						5																																																		0

						6																																																		0

						7																																																		0



						Total																																						0				0				0				0







						Overall Total																0				0				0				0				0						0				0				0				0				0











Table 2 Support Services

																				Table 2

				COUNCIL NAME



				Record of Councillors' Support Services funded by Council relating to the period 2016/2017





						Support Service				Amount				Details

										£



						Communications and Support



						General Secretarial Services



						Courses/ Conferences/ Visits
(Such as registration / joining fees)



						Other Costs not covered above (>£1,000 - such as providing business cards, council headed paper, etc)



						Total				0
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Chief Executive of each District Council 
Finance Officer of each District Council 
Other Interested Parties 
 
 


          
 


 
 
 
 
 
 
 
 
Dear Sir/Madam  
 


Proposed amendments to return template for Councillors Allowances and 
Expenses 


The Councillors Allowances and Expenses template has been reviewed having taken 


into consideration the information provided in the return for 2015/16 and issues 


highlighted by councils in completing the return. This attached revised template will be 


discussed at the next Finance Working Group on 6 December 2016. 


The main proposed changes are:- 


 The return should reflect payments made to councillors by councils and also 


payments incurred by councils on councillors’ behalf, e.g. where a council pays 


flight costs on behalf of a council;  


 all public transport costs including flights and items such as toll payments or car 


parking should be recorded under the heading “Public Transport and Other 


Travel Incidentals”.  This means all travel costs excluding mileage allowance.  


All travel including that paid by the council on behalf of the councillor should be 


recorded; and


Local Government Policy Division 
Finance Branch 
Level 4 
Causeway Exchange 
1-7 Bedford Street 
Town Parks 
BELFAST 
BT2 7EG 
Phone: 028 9082 3375 
email: jeff.glass@communities-ni.gov.uk 


Your ref:  


Our ref: CO1/16/388021 


 18th November 2016 







 


 


 


 the layout of Table 1 of the return template has been significantly revised. 


I would be grateful if you could provide any views on this revised template by 1st 


December 2016 in advance of the Finance Working Group meeting.   


Yours faithfully 


 


 
    JEFF GLASS 
    Local Government Policy Division 
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