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GRANT SCHEME:

     

Name of Project:

           RETENTION OF DOCUMENTS POLICY

All documentation – whether held in paper or electronic form, relating to the administration and finance of this Project will be retained for a period of 6 years from the date of last payment. 

If the company remains in business during this time, it will hire required space to retain such documents. Should business cease during this period, it will take advice from Causeway Coast and Glens Borough Council on how best to retain relevant documentation for the required period.
Signed on behalf of:   ________________________
Signature: ___________________________    
  
Date:         ___________________________
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