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CAUSEWAY COAST AND GLENS BOROUGH COUNCIL

Monitoring/Progress Report (Post Project Evaluation)
Culture Arts and Heritage 21-22
Please complete and return with every claim to: The Funding Unit, 

Causeway Coast and Glens Borough Council, Cloonavin, 66 Portstewart Road, Coleraine, BT52 1EY.


1. Project Title


2. Project Organisation


3. Address






4. Contact Name



   5.
Telephone Number


   6.
E-mail Address


             
PROGRESS REPORT

Note you may provide any additional information on extra sheets of paper.

These extra sheets should be referenced to this progress report.


1. 
The project / event:   
(a)   is now complete;

                              
(b)   is proceeding ahead of schedule; 

                              
(c)   is proceeding according to plan;

                              
(d)  is proceeding behind schedule;


If you ticked (d) provide an explanation  




2. Please outline below how your project met your objectives as outlined in your original Application and Letter of Offer.

	Please provide practical examples:

	
	

	
	

	
	


3. Please tell us what methods you have used to monitor and evaluate the success of the project.
	


5. Monitoring Data

Please help us by estimating the answers to the following questions. The information gathered is collated and is for monitoring purposes only.  Information will be used in the strictest confidence.  

Please estimate the number of people from each of the following categories that your project involved.
a) Total number of people who participated in or benefited from the project:- _______________

b) Volunteering – how many volunteers were involved in the project? ______

c) Volunteering – state total number of volunteer hours committed to the 

design, planning, delivery and evaluation of the project? ___________

d) Levered funding: Amount of additional funding levered in to support your festival?

£_______________
6. In which town or village and in which ward and post code did your project take place?

	Town/village
	

	Ward
	

	Post Code
	


7. Has the project had any other non-monetary benefits for the wider community? If so what are these and how have they been shown?

	


8. List all publicity/advertising undertaken for the event and attach evidence (e.g. press releases).

	


I confirm that all details on the post project evaluation are correct.

Signed  ……………………………………  (Project Promoter)

Date   ………………………………..

For internal use only 
	CAUSEWAY COAST AND GLENS BOROUGH COUNCIL OFFICIAL USE ONLY



	Did the project progress satisfactorily?
(Payment will be withheld if progress is not satisfactory) 

	Are there any significant changes/issues which need to be addressed? If Yes, please determine timeframe. 
(Date issues need to be addressed by:                        ) 

	Signature confirming acceptance of report. 

Name of officer _______________________________
Dated:
____________

                                 (Service Area Officer )

Signature :         ________________________________    Dated: ___________









































For internal use only 





Date received by the Funding Unit:  ___________________





Date passed to the Service Area:      ________________����___





Received back to the Funding Unit: ___________________






































NOTE FAILURE TO PROVIDE INFORMATION REQUESTED WILL RESULT IN PAYMENT BEING WITHHELD.


