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REFERRAL OF PLANNING APPLICATIONS TO PLANNING
COMMITTEE FOR DETERMINATION

Purpose

The purpose of this guidance is to provide guidance on the procedures for referring a
planning application to Planning Committee for determination.

This Information Note accompanies the Scheme of Delegation for the Planning
Department and the Protocol for the Operation of the Planning Committee.

What applications can be requested to be referred to the Planning
Committee for determination?

The Scheme of Delegation sets out at Part B the exception to the list of applications
delegated to nominated officers for determination. One category of exception is the
applications listed on the weekly ‘Contentious Delegated Decisions to Issue’.

A contentious application is one where the decision is to refuse permission or
consent.

This contentious application list and referral process excludes Pre-Application
Notices, Applications for Works to Trees, Discharge of Conditions, Non-Material
Changes, Certificates of Lawful Development and those applications where the
refusal relates to road safety, flooding, or where additional information or
amendments have been requested but not submitted in full within the timeframe
provided.

Who can request a referral of a planning application to planning
Committee for determination?

Only an Elected Member of Causeway Coast and Glens Borough Council can
request a referral of an application listed on the weekly ‘Contentious Delegated
Decisions to Issue’. Members of the public, including applicants, their agent, or
those who submitted a representation on the application cannot request a referral of
an application.
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How do | request a referral of a planning application to Planning
Committee?

Para.7 of the Protocol for the Operation of the Planning Committee sets out the
procedures for referring a planning application from the weekly ‘Contentious
Delegated Decisions to Issue’ to Planning Committee for determination. A referral
can only be requested by an Elected Member of this Council.

The ‘Contentious Delegated Decisions to Issue’ list will issue weekly on a Tuesday
and is published on the Planning Section of Council’s website, available to view via
the following link
https://www.causewaycoastandglens.gov.uk/live/planning/schedule-of-
applications/delegated-decisions-ready-to-issue .

The referral request by an Elected Member must be received before 10am on the
Monday of the following week otherwise it will not be accepted.

The Elected Member must:

1. Email the request to planning@causewaycoastandglens.gov.uk . A request
emailed to any other email account will not be accepted.
2. The request must detail:
a. The Elected Member requesting the referral;
b. The planning reference number; and
c. The clearly specified planning reasons for the referral

The clearly specified planning reasons should refer to the refusal reasons detailed in
the Delegated Development Management Officer Report and comment on such
issues that are relevant to the refusal reasons such as:

e relevant planning policy and local planning policy;

e appearance and character of the development and area, layout and density;

e traffic generation, highway safety, parking and servicing;

e overshadowing, overlooking, noise and disturbance, odours or other amenity
issues

e environmental impact including impact on natural and built environment.

The template attached at Annex 1 will assist in completing a referral request.

Who will consider the referral request?

Referral requests will be considered by the Head of Planning or other authorised
officer and the Chair of the Planning Committee and/or Vice Chair.

Only those applications that are considered to have sound planning reasons and
received within the timeframe will be agreed to be referred to the Planning
Committee for determination.


https://www.causewaycoastandglens.gov.uk/live/planning/schedule-of-applications/delegated-decisions-ready-to-issue
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The Elected Member will be advised of the decision on the referral request.

Where the referral request is accepted, the details of the referral request, including
the name of the Elected Member who requested the referral will be published as an
attachment to the Planning Committee Report to be presented to Planning
Committee and published on Council’s website. The published minutes of the
Planning Committee meeting will also record that the application was a referred item.
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Annex 1

Template for Requesting Referral of a Contentious Delegated Decision to
Issue’ List Planning Application to Planning Committee for Determination

The Protocol for the Operation of the Planning Committee provides for an Elected Member
to request a planning application listed on the weekly list of ‘contentious delegated decisions
ready’ to be referred to Planning Committee for determination. This request must be
received by the Planning Department no later than 10am on the Monday following the
issuing of the contentious list and submitted via email to
planning@causewaycoastandglens.gov.uk.

Planning Reference LAOL/

Elected Member Name

Contact Details Tel:

Email:

Refusal Reason 1:

Refusal Reason 2:
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Refusal Reason 3:

Additional Supporting Information:
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